
Steps to update your equality data 

Step 1 

Log into self service via https://selfservice.leeds.ac.uk/. 

Step 2 

From the home page, select the ‘Personal Information’ option. 

 

Step 3 

From the ‘Personal Information’ section, select the ‘Personal Profile’ option. 

 

Step 4 

From your ‘Personal Profile’, select the ‘Equality Data’ tab. 

 

https://selfservice.leeds.ac.uk/


Step 5 

From the ‘Equality Data’ tab, select the pencil/edit icon on the right hand side of the screen.  

 

Step 6 

You should now be able to view your current equality data. For any fields which are not 

complete or which are incorrect, click on the drop down box to reveal the full list of options. 

Update your information by clicking on the correct option. 

 

Step 7 

Once you have updated all fields, save your information by clicking on the ‘Save and Back’ 

option in the top left corner. 

 



Step 8 

A confirmation message will appear in the top left corner to show your changes have been saved.  
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